Section 3:Getting Started on CITI

Introduction

CMU has adopted the online training system offered through the Collaborative Institutional
Training Initiative (CITI). CITI offers courses in the responsible conduct of research and can be
individualized fo specific university need<CITI allows for the tracking of individuals who have
completed their respective training requirements. Thus, individuals who are required to complete
training in human subjects research would complete only the training rataéaahis area, whereas

those conducting research with animal subjects would complete training in that area.

By the beginning of the 2009 Spring Semester, all investigators conducting research with human

subjects must provide evidence of training in hunsarjects protection.

Registering on CITI
Note that you should register on CITI as soon as possible.

1. First, go tovww.citiprogram.org
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providing research ethics education to all members of the research community. To
Ed with a CITI participating organization

The CITI Program is a subscription se
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participate fully, learners must be affi

The CITI course is a protected sitej m are @ new leamer at a participating organization you must register to create your own
userarme and password and gain ac@es to the site

O New Users Register Here
@ Already Registered? Login Below

Username :|
Password |:|
Forgot login information

Tao ensure that all users enjoy rapid response times, access is termporarily limited to 1800 concurrent users. As learners log off others
will be permitted to log on. There are currently 604 users logged in to the site.

Notice: The CITI Course site is best viewed with Microsoft Internet Explorer ver. 5.0 ar later or Firefox ver. 1.5 or later
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3. Complete the field on this screen.

Participating Institution:Select Central Michigan University

Username:Use your CMU Global ID for your username. Your username is not case sensitive and
can be 450 characters (including letters, numbeé@é &G ®¢ YR aPé v ®

Password: Select a password you will remember. Your username is not case sensitive and can
be 812 characters (including letters, numbeé@é da ®¢ YR A Pé v ®

First and Last Namedype in your real first and last name.

Email Addresstse your CMU email addresseFfree to enter a secondary email address, too.
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for Participatng Institutions, and skip
the next three fields.

Complete Registration Steps 14 now.

1. Select your institution or organization

Choose yaur institution from the appropriate drg 5 Use your cMU Global
institution, you will be able to select additional itutions aftey

Participating Institutions: | A\ N ID for your username.

W

Veterans Affairs: |

Department of Energy: | v

HIV/AIDS Network Coordination (HANC): | v
2. Select your Username and Password
Your usernarne should consist of 4 to 50 characters. Acg & characters include letters, numbers, and the symbols "@" " "
_" Mo spaces or other characters are allowed. Your usg#me is not case sensitive;, "A12834C g

Username: | |

Enter and verify your
password here.

Your password should consist of 8 to 12 characters. Letters and numbers are the od
characters are allowed. Your password is pot case sensitive i

Password: |
Verify Password: l:l

3. Enter your name

First N:mle:l
(100 characters maximum)

Enter your first and
last names here.

Last Nnme:‘
(100 characters maximurm)

4. Enter your email address

Use your @cmich.edu
email address

Enter your preferred email address

When finished, click
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(100 characters maxirnurm)

ail address that can be used in case your preferred email address changes, enter it below. If you forget your
rd, it will be mailed both to your preferred email address and your secondary email address.

ondary Email:| |
(100 characters maximumy

fy Secondary Email:\ |
(100 characters maximum)
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4. On this screen, you only need to fill out the fields with an asterisk (*).

Gender:Select Male or Female

Highest degree:Select your degree from the ptdbwn menu

Whichcourse doyou plantotakea { | & (i dzRSyda Attt &aSd SOG4 a. |
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who have already had training through CITI but need to update their certificates

Role in Hman Subjects Research:St SO0 at NAYOA LI f -tdowr®@S &G AL
menu.

Office PhoneEnter your daytime phone number.

May we recontact you to complete a course surveVhis is your choice.
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Select one of the following:

Complete the fields
marked with an
asterisk (*).

When fnished, click
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