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REGISTER EARLY & AVOID COURSE CANCELLATIONS 

Master of Science in Administration 
Summer 2009 Newsletter 

REGISTRATION TIPS 

For many courses on the MSA program you will 

be able to register through the CMU Portal.   
There are some exceptions: 
1. If you wish to take College of Business 

courses (BIS, FIN, HSA, MGT, or MKT), you 
must contact the MSA Office to initiate the 
paperwork.  Do not contact the College of 
Business Administration. 

2. If a course with the MSA designator is full, 

please contact the MSA Office to see if you 

can be added to the course. 

3. If a course from another department is full, 

you must contact that department to 

request an add card. 

4. Please remember that if the class has 

already started, you must obtain permission 

from the instructor in order to be added to 

the course.   

5. You must have written permission from the 

MSA Office to take classes off-campus.  

Requests are considered on a case-by-case 

basis.   

MULTICULTURALISM 
 

Donõt worry if you missed the MSA 
661 course this spring.  MSA 661, 
Diversity and Multiculturalism in the 
Workplace, taught by Dr. Vidu Soni 
is offered in the first summer session.   
 

 

Graduate programs will no longer be able to hold courses if there are fewer 

than 12 students registered (with the exception of MSA 681, MSA 685, and 

MSA 690).  Therefore, if you put off registration, classes may be cancelled.  

Summer registration runs from February 23-April 24 with the phase II drop/

add period from May 11-19.  Please note that there is no phase II registration 

for the second summer session.   

We plan to make our summer course cancellation decisions by May 1 for both 

summer sessions. 

IMPORTANT DATES 
Check your summer class schedule or http://www.registrars.cmich.edu/calendars/

default.htm for important summer session dates. 
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OTHER SUMMER OFFERINGS 
 
MSA 610      
Environments in Administration 
      taught by Betty Campbell 
MSA 660      
Marketing Administration 
     taught by Jeff Hoyle 
MSA 675      
Strategic Policy Administration  
     taught by Wayne Wright 

https://portal.cmich.edu/default.aspx
http://www.registrars.cmich.edu/calendars/default.htm
http://www.registrars.cmich.edu/calendars/default.htm


 

MSA 681 & MSA 690  

ACTIVATE YOUR CMU GLOBAL E-MAIL ACCOUNT 

The Receivable Accounting Office sends all billing statements 
electronically to CMU global e-mail addresses.  Students are 
responsible for accessing these monthly e-mail messages for their 
account balance and payment due dates.   Log on to https://
myaccount.cmich.edu/newaccount and follow the prompts to 
set up your account and password.   All departmental messages 
and other important notifications are sent through the CMU 

global e-mail addresses. 

ENGLISH LANGUAGE 

INSTITUTE TESTING 

New international students with TOEFL scores between 173 and 
210 or paper-based test 500-547 must take  their English Lan-
guage Institute Placement test (students ) prior to scheduling advis-
ing appointments.ELI course work must be completed by the end of 

the second semester on campus.   

 

 

 

 

 

 

 

CONTINUOUS REGISTRATION REQUIREMENT 

Students who are still working on their research project, but with no 
other course work to take (a grade of incomplete in MSA 685 or 
690) must register for 1 semester credit of MSA 619.  This Con-
tinuing Registration to Finish Internship Project has no class meetings, 
but is required per Central Michigan Universityõs College of 

MSA 681, ADMINISTRATIVE PRACTICUM 
REGISTRATION FOR  MSA 681 
 

If you are interested in taking MSA 681, Administrative Practi-

cum, you should make an appointment with Denise Schafer 

(schaf1dr@cmich.edu) to discuss your options for this course.  

This course is intended for students with little or no administra-

tive experience.   All paperwork must be in place prior to regis-

tration. You will be registered for the course with an add card.  

MSA 681 forms can be found on the department web site. 

MSA 690, INTERNSHIP 
REGISTRATION FOR MSA 690  
 
If you are interested in taking MSA 690, Internship, you should pick 
up a copy of the Internship Guidelines from the MSA office (look for 
the guidelines booklets, student and supervisor, on the department 
web site in the next couple of weeks).  All paperwork must be in 

place prior to registration, so start working on internship 
arrangements the semester prior to taking MSA 690.   Consult with 
Denise Schafer about locating the internship site and making a good 

first impression with a dynamite cover letter and resume. 

REGISTRATION AND ADVISING ISSUES 
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KEEP US INFORMED 

Be sure to notify the MSA department 
office whenever your address or phone 
number changes.  Also, each student is 
responsible for maintaining a correct 
mailing address with the Registrar's Of-
fice for official university correspon-
dence.  For your convenience, addresses 

may be updated on the CMU Portal. 

MAXIMUM NUMBER OF òBUSINESSó COURSES 

Remember that no more than 15 credits of College of Business 

courses may be used on the MSA degree.  CBA courses include 

courses with the following designators:  ACC, BIS, FIN, HSA, MGT, 

MKT as well as MSA 634, MSA 635, MSA 660, and MSA 675. 

IRB procedures for MSA 685 
 
Approval from the IRB is required for all students completing MSA 685.  All IRB applications are submitted through IRBNet, a web-
based system.  Details can be found in the Student Guide to the MSA 685 Project (January 2009 editionñsections 4 and 5).  The 
Guide is available through the University Bookstore or online at http://www.grad.cmich.edu/msa/handbks.htm. Please remember that 
you must receive IRB approval before beginning to collect your data.  Students who plan to distribute surveys, conduct interviews, or 
use human subjects data in their projects must complete human subjects training through CITI.  Information about this training is avail-
able in section 3 of the Student Guide to the MSA 685 Project. 

 

https://myaccount.cmich.edu/newaccount
https://myaccount.cmich.edu/newaccount
mailto:schne1wr@cmich.edu
http://my.cmich.edu/
http://www.grad.cmich.edu/msa/handbks.htm


 

STUDENT RESEARCH & CREATIVE ENDEAVORS EXHIBITION 

              OPPORTUNITIES 

AUGUST 2009 GRADUATION APPLICATION 

DEADLINES  

Consideration for graduation is not automatic.  You must file a 
graduation application and pay the application fee.  Applying 
for graduation initiates an audit of your program plan to verify 
that you have fulfilled the requirements for the MSA degree.  
Check out the deadlines listed below: 

June 1, 2009 Deadline to be sure to receive your  
  diploma shortly after graduation,  
  assuming that all requirements have 
  been met. 
 
June 29, 2009 Final application deadline 

 

 
There is no August commencement ceremony.   
August graduates should plan on attending the December 2009 
ceremony. A listing of August 2009 graduates will appear in the 
December 2009 commencement program. 
 
Graduation applications are available in the Graduate Studies 

Office, Foust 100 (989- 774-4723) or on the Graduate Studies 
web site at http://www.grad.cmich.edu/appsforms.htm 
 
In order to meet requirements for graduation, students must have 
completed the IRB process and submitted the Plan A and  B Com-
pletion Sign-off form to their MSA 685 instructor. 

Phi Beta Delta Honor Society 
 

Phi Beta Delta is a national honor society dedicated to recogniz-

ing scholarly achievement in international education.  There are 

38 chartered Phi Beta Delta chapters in the U.S., one of which, 

the Gamma Eta Chapter, is located here at CMU.  Membership 

in Phi Beta Delta is open to those CMU students, faculty, and 

staff who are involved in recognized international endeavors 

and/or demonstrated scholarly achievement in international edu-

cational exchange. 

Please contact the Office of International Education (Bovee U.C. 

106) for a membership form.  Read more about Phi Beta Delta 

at http://www.oie.cmich.edu/facultydev/phibetadelta.asp 

Career Counseling and Internship Searches 
 

Career Services offers support in a variety of areas, including 

resume review, access to job opportunities, mock interviews, and 

assistance in finding internship sites.  Career Services is located 

at the Bovee University Center, Room 215.  You may contact the 

staff at (989) 774-3068 or visit the website at http://

www.careers.cmich.edu/ 

Denise Schafer (schaf1dr@cmich.edu) in the MSA office is another 

good resource when you are exploring internship opportunities. 

The Student Research & Creative Endeavors Exhibition (SRCEE) 
is a forum to show off student directed research projects, inde-
pendent studies, and creative projects.  The event spotlights both 
undergraduate and graduate students.  Students participate in 
the event with research displays or fine art performances.  For 
more details , visit the SCREE web site at:  
http://www.orsp.cmich.edu/srcee/default.shtml 
Please plan on attending SRCEE on Wednesday, April 15, 
2009.  Displays can be viewed from 1:00-4:00 p.m. in Finch 
Field House.  Refreshments are provided. 

 

 

 

AUGUST 2009 GRADUATION 
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COLLEGE OF GRADUATE 

STUDIES FALL RETREAT 

 

Carol Kross, Kim Gribben, 

Denise Schafer, and Dr. Scott 

Smith enjoyed a game of 

bowling after a full day of 

workshops and seminars. 

THE MSA STAFF IS HERE TO SERVE YOU 

MSA Office Staff        Page 4 

 

Director:    Dr. Scott Smith  989-774-6525 

Assistant Director:   Kim Gribben  989-774-2367 

Academic Advisor:   Denise Schafer   989-774-4373 

Secretary:    Carol Kross  989-774-6525 

MSA departmental e-mail: msa@cmich.edu 

Web site: http://www.grad.cmich.edu/msa/ 

Call 989-774-6525 or  

989-774-4373 for advising appointments or 

 e-mail Denise Schafer at schaf1dr@cmich.edu. 

 

Ronan 309  Cent ra l  Mich igan  Un ivers i t y            
989-774-6525 &  FAX 989-774-2575 
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